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	Person Completing Survey: 
	     
	Telephone:
	     

	School/Facility:
	     
	E-mail:
	     


Communities demand that schools remain safe havens. While emergency services are provided and the quality of those services is reviewed regularly, NFISD Police Department cannot predict exactly when and where an incident is going to happen. This unpredictability results in the need for every school and all administrators to be prepared should an emergency incident occur. The purpose of this inventory is to ensure district readiness when disaster strikes. Please complete this inventory and return with your Emergency Management Operations Plan. 
	1) Emergency Preparedness

	Have you identified employee skills for persons assigned to your campus or facility that could serve as valuable resources when emergencies occur(i.e. first aid) ?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Do faculty/staff have a “buddy” system to support one another in an emergency?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Have you and your staff participated in appropriate training and exercises?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Have the campus plan and emergency procedures been reviewed with/by all faculty and staff, including volunteers, part-time staff and contractors?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Has the staff received Incident Command System (ICS) training and discussed their roles, back up procedures and emergency operations plans?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Has the staff practiced an evacuation/fire drill this school year that included “special circumstances” or challenges (i.e. obstructed exits, no notice)?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Has your campus practiced a lockdown this school year?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Has your campus practiced a severe weather seek shelter/ tornado drill this year?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Has your staff practiced the student-parent-staff reunification procedures?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are students/staff aware of emergency actions, understand and practice them?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are plans in place for warning students, faculty or staff who may be away for a field trip or meeting and to communicate emergency procedures?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are regular after action debriefings held after drills have been practiced or incidents have occurred? Are corrective actions identified and written into plans and procedures?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is appropriate staff aware of shut off locations and procedures for utilities (water, gas, electricity), HVAC, alarms, etc.?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Does your campus have a weather/all-hazards radio and is it working?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Include location and number of district XTS2500 radios
	

	Include Type and number of local campus radios.
	

	Does your campus have an assigned administrator besides the principal and SRO who carries a district provided emergency pager?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are there provisions to meet special needs of non-English speaking students and visitors?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are policies in place to assist special needs/ mobility impaired students and visitors?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is there a clearly identified visitor sign-in and identification procedure in place and do personnel know how to recognize if the procedure has been violated?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No


	2) Off-Site Considerations (Include a list of locally identified  hazards in as Attachment 1 include all within a 1,000-foot radius of your facility, footnote concern areas greater than 1,000 feet away)

	Have you identified areas near your campus/facility where hazardous materials may be transported or stored (railroads, service stations, pipelines, businesses, hospitals, highways, etc)?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No



	Is your facility located in an airport flight path?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is your facility in a wild land urban interface area (prone to wildfire hazards)?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are there parklands, tree lines or large wooded areas nearby?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is there a special care facility or detention area nearby?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are there any other areas of concern within 1,000 feet of your facility about which you are concerned (specify in comment section on last page)?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	3) On-Site Considerations (include designations on site map and include remarks in comment section of last page)

	How many portable buildings or outbuildings are on your facility?
	#     

	Do portable buildings have emergency release exit hardware and windows in the doors?  
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are the main buildings, as well as all portable and outbuildings, labeled and numbered with an easily understood and identifiable system?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is there adequate lighting for parking lots, entrances, walkways, etc.? 
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are interior and exterior evacuation routes labeled?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are the boundaries of the campus/facility posted as school district property?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is the fencing in good repair and are all gates safely secured, yet capable of being opened easily in an emergency?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are primary and secondary staging and evacuation areas identified at least 500 feet from the facility and away from main parking lots or driveways?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are potential incident command center, resource staging and media areas identified at least 500 feet from your facility?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Do you have a designated area for reuniting students/family/staff that is at least 100 yards away from initial evacuation and/or staging areas?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are resource staging and media areas at least 100 feet from your command post and reunification sites?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	How many exterior doors are unlocked from the outside during school hours?
	#     

	Does the campus have an access control system?  How many card readers does the campus have?  
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No   #  

	Is landscaping maintained to ensure visibility and prevent hiding places?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are off-limits areas readily identifiable by signage and/or barricades?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are playgrounds, practice fields, basketball courts and related recreational facilities hazard free and marked with safety signage?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Does campus have security cameras?  Are they in working order?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Do other organizations use the campus (i.e. recreational clubs, churches) 
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

Provide a list in attachment 2

	4) Transportation Considerations (include appropriate designations on site plan and include remarks in comment section of last page)

	How many driveway/street entrances are there to the campus/facility?
	#     

	Are parking lots securable (swing gates, removable barriers)?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is proper signage in place regarding removal of unauthorized vehicles and for criminal trespassing?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Can police and other emergency vehicles access all parts of your facility?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are fire zones properly marked and stopping/parking restrictions enforced?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are handicap areas marked and stopping/parking restrictions enforced?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Does your facility have bus zones that are properly designated, observable from all sides, hazard free and secure, even when buses are not in use?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No 

--  FORMCHECKBOX 
 N/A

	Are bus-loading procedures easily understood and designed to ensure the safety of students, faculty and staff?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Do you have alternate transportation areas identified for buses?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	5) Structural Considerations (attach detailed floor plan, this is different from the evacuation floor plan in the next section and include remarks in comment section of last page)

	Do you have an up to date and detailed floor plan that identifies evacuation routes and marks the locations of rescue sites?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Does the floor plan mark the locations of first aid kits, alarms, security cameras and fire extinguishers?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Does the floor plan clearly mark all internal and external doors, including doors to adjoining rooms?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are hallways, elevators, stairwells, class and meeting rooms clearly identified and dead-end hallways/walkways marked as such?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are front offices, counselor and nurse’s offices, cafeterias, kitchens, libraries, auditoriums, gymnasiums etc. identified and securable during lockdown situations?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are unique facilities (e.g. special education, science labs, computer labs, shops, kitchen facilities and childcare) identified and have safety/ emergency procedures?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are custodian closets, book rooms, lounge areas, restrooms, workrooms, loading docks and freight elevators identified and secure?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are areas of special security concern identified, is access restricted to these locations(e.g. roof access, skylights, basements, telecommunications and computer control areas)?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are safety hazards identified and mitigated as possible, including loose carpets and mats, low hanging wires or lines, loose pavement or bricks, tripping hazards, water leaks, areas that are or can become slick, etc.
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Does the floor plan clearly mark locations of power control panels, HVAC, alarm panels, public address system, CATV access, etc.? 
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	6) Direction and Control Considerations (include appropriate information in facility/campus plan and include remarks in comment section of last page)

	Is there a system in place where emergency messages are easily communicated and readily understood by faculty, staff, students and visitors?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is there a working system in place for communicating with portable buildings and other outbuildings at your location?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is a system in place for alerting first responders, crisis team members, district personnel and other appropriate entities?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Is someone designated to ensure that all windows and door are locked at the end of the day (including internal doors leading to secure areas) and alarms armed?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Do your classrooms and/ or staff have emergency go-kits or packets with necessary information, red and green cards and emergency supplies and know where they are located?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Do you have a system to account for the safety and well being of all students, faculty, staff and visitors to your campus/facility?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	If so, does it include after-hour procedures for district and non-district activities?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Have you conducted regular training and drills regarding these plans?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	7) Other Safety Information


	

	Is the facility in compliance with all fire and safety codes?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are alarms and fire sprinkler systems well maintained?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are hood suppression systems in place for Kitchens/Labs, etc.?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are chemical storage lockers or closets designated and secure?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are cleaning supplies and chemical containers properly labeled and stored?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are Material Safety Data Sheets on file for all chemicals stored on-site?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are all ADA requirements enforced?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Go Kits are in easily accessible areas, campus documents and supplies have been included, and the checklist has been submitted to the Emergency Management Bureau. 
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are CPR and first aid trained personnel identified?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	Are first aid, nurse stations, and/ or trainer sites well-stocked and emergency procedures in place?
	 FORMCHECKBOX 
 Yes --  FORMCHECKBOX 
 No

	
	

	Comments:
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


 FORMCHECKBOX 
 The list above is an up-to-date accounting of my school’s/facility’s emergency preparedness.

 FORMCHECKBOX 
 The list above is incomplete as it relates to my school’s/facility’s emergency preparedness, and I request assistance in bringing these areas up to date.

Signature
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